	Event title and name of local WLiE network
Date/time
Venue

	Name of person completing the report

	Contact details of person completing the report

	Date of report




	Aims/ programme summary

	

Please attach the programme and any materials/presentations that can be posted on the womenleadingineducationYH website




	Attendance
	Registered attendees:
	 No. of Attendees
	

	How many members are there in your local network?

Do you have a database of your members/attendees?

Did you encourage your members to complete the DfE baseline survey? How did you do this? 




	Summary of evaluations from delegates
	Grade
	1
	2
	3
	4

	Enjoyment of programme
	
	
	
	

	Quality of programme
	
	
	
	

	Impact on workplace confidence
	
	
	
	

	Overall impact on professional development
	
	
	
	

	Likely to attend another event
	
	
	
	

	How did you measure the benefits and impact of the event?


What were the benefits and impact of the event?
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	Quotes from delegates

	



	Case studies of leadership journey of your speakers

	Please attach



	Evaluation of event by organisers

	What went well?




Even better if?





	

	




	Costs
	

	Projected costs on the application
	

	Actual costs

	

	Invoice attached with the report 

	Yes / No











	Recommendations from delegates for future events – local/regional
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